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Create printable presentation handouts using Microsoft Word  
 
 

 
1. Right under the Office Menu, look for Publish > Create handouts in Microsoft Office Word. 

 

 
 
 

2. Once you are ready with your PowerPoint presentation, just use this menu and it will open the power point slide in Microsoft 
Office Word. You will have to select the options of using the notes which is available in slides or blank lines where you can write 
your own notes. 
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Notes next to slides 
 

 
 

 

 
 
 
 
 
 
 
 



ICTP_037_09112012     Page 5 of 8 
ProductivI.T.y tip 108_(PowerPoint) Create printable presentation handouts using Microsoft Word_09112012 
 

Blank lines next to slides 
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Notes below slides 
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Blank lines below slides 
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Outline only 

 

 
 
 

 
We value your feedback. Please help us improve our ProductivI.T.y releases by filling out the “Serbisyong Bida” online survey form. 

You may also email your comments and suggestions to ict-process@pjlhuillier.com. 

Click here for back issues of ProductivI.T.y in MyLink. 
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